Executive director job description

THE OHIO HUMANITIES COUNCIL

The Ohio Humanities Council (OHC) is looking for an Executive Director who is passionate about the humanities and their importance in an ever more complex and technologically oriented world -- a person who can demonstrate a passion for regional history and culture; an understanding of the value of ethnic and generational diversity; the need for public dialogue; and an understanding of the far-reaching potential of technology for the humanities.

The Executive Director serves as OHC’s chief executive officer and reports to and is responsible to its the Board of Trustees.  In this role, the Executive Director is hired to implement OHC programs and policies, provide leadership in resource development and community relations, carry out the mission of OHC, and serves as the primary advocate for the public humanities in Ohio.  To that end, the Executive Director will:

· Efficiently and effectively administer the office, operations, and staff of the OHC;

· Be the humanities spokes-person for the wider community, including public officials, university scholars, and wide variety of interested groups;

· Serve as the primary representative to, and liaison with, the National Endowment for the Humanities, the Federation of State Humanities Councils, other state-based programs and public and private agencies with whom the OHC may interact;

· In concert with its Board of Trustees, provide oversight for the budget, fiscal operations, and strategic planning of the OHC.

Specific responsibilities associated with the position include:

ADMINISTRATIVE AND PROGRAM LEADERSHIP

The Executive Director must assume leadership in fiscal planning, fiscal operations, fund raising, program development and implementation, human relations, staff and volunteer development, public relations, record keeping, strategic planning, succession planning, and all aspects of the operation of the OHC.  The Executive Director must also maintain close and continuous cooperation and communication with the members of the Board of Trustees and all OHC stakeholders.

FUNDRAISING AND DEVELOPMENT

The Executive Director will take the primary role in the OHC's fundraising and development activities and seek creative ways to substantially supplement funding from the National Endowment for the Humanities, both from private and public (all governmental) sources.  The Executive Director will devote a significant portion of her/his time to this effort, setting specific fundraising goals in concert with the Board of Trustees for an annual fund drive, program support, and various endowments.

COMMUNITY RELATIONS

The Executive Director is the principal public spokesperson for the OHC, representing the OHC to its outside constituencies and to the public in general.  The Executive Director must personally develop and execute a program to give the OHC continuous visibility throughout the State of Ohio.  This will involve, in particular, establishing special relationships with officers of the National Endowment for the Humanities, with Ohio's congressional delegation, with state legislators and government officials, and most especially, with educators at all levels.

